CADET PROMOTION ORDER FORMATS

Revised: 12 July 2006

page 1 of 8

1- The Commander (commands): ADJUTANT, POST.  The Adjutant takes his position at the decorations table.

A.  MULTIPLE AWARDEES.

2- The Commander (commands): PERSONS TO BE PROMOTED (AND DECORATED), FRONT AND CENTER.  The Deputy Commander for Cadets and the Cadet Squadron Commander take their places on the Commander’s right and left respectively.

3- The designated cadets fall out of ranks, form a line 3 paces in front of and centered on  the commander (senior cadets to the left of the line), and stand at attention.

4- When all persons are in line, the senior person to be promoted/decorated directs PRESENT ARMS.  The Commander returns their salutes.  The senior person then directs ORDER ARMS.

5- The Commander (directs in a conversational tone to the recipients): ABOUT FACE.

Cadets being promoted face about toward the formation.

6- The Commander: PUBLISH THE ORDER.  The Commander and his party move around to a position in front of and facing the first (most junior) person to be promoted/decorated.

7- The Adjutant (when the decorating party is in position) commands: ATTENTION TO ORDERS.

He then reads the following items that apply, pausing after each paragraph for time to allow the commander or dignitary to pin on the award.

8- The Commander (1) pins on the new grade, (2) shakes the cadet’s hand and (3) hands him the certificate.

9- The Recipient shakes hands with the right hand and receives the ribbon or certificate with the left hand.

10- The Adjutant begins reading the next award citation when the commander moves to the next person.

11- The Commander and party return to their original positions.

12- Commander presents his/her comments to the assembled body.

13- Commander: PERSONS DECORATED, ABOUT FACE (in a conversational tone to recipients).

Cadets face the Commander.

14- Commander: POST.   Recipients (1) salute, (2) face about, and (3) return to ranks.

B.  SINGLE AWARDEE.

2- Commander commands: AIRMAN (last name), FRONT AND CENTER and faces to the left.

3- Awardee marches to a position centered on & 2 paces from the commander, salutes and reports.

4- Commander: PUBLISH THE ORDER.  (1) pins on the new grade, (2) shakes the cadet’s hand and (3) hands him the certificate.

5- Recipient shakes hands with the right hand and receives the ribbon or certificate with the left hand over the top of the handshake and then salutes with the right hand.

6- Commander and awardee each face the formation for photos.  .  The awardee then faces to the left in marching and returns to ranks.
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Note: The complete heading of the order is read with the first promotion.  Subsequent promotions start with that paragraph number.  The content below is displayed as it would be read and not as it would be printed on an official order format.
Note to Adjutant: Number the paragraphs of the items to be published and fill in the names of the cadets.






Select the proper pronoun and verb i.e. “she is” or “they are” or “these cadets have”.






Do not read the other (unused) paragraphs).

Commander: PUBLISH THE ORDER

Adjutant: ATTENTION TO ORDERS.

HEADQUARTERS, TWIN W SQUADRON, CIVIL AIR PATROL

PROMOTION ORDER NUMBER ZERO FIVE DASH ZERO  ___________

[eg “05-07” for July 2005]

DATED _______  ___________ TWO THOUSAND FIVE




DAY


MONTH

PARAGRAPH _____

















[Achievement 1]

CADET AIRMEN BASIC _________________________

________________________








   _________________________

________________________

IS/ARE AWARDED THE GENERAL JAMES F CURRY RIBBON FOR COMPLETION OF CADET BASIC TRAINING WHICH INCLUDED A WRITTEN TEST IN LEADERSHIP, AND PERFORMANCE TESTS IN PHYSICAL FITNESS AND MARCHING.

IN RECOGNITION OF HIS/HER/THEIR ABILITY TO PERFORM CADET BASIC DUTIES,

THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET AIRMAN.

PARAGRAPH _____

















[Achievement 2]

CADET AIRMEN ________________________

________________________






  ________________________

________________________

IS/ARE AWARDED THE GENERAL HAP ARNOLD RIBBON FOR COMPLETION OF CADET ACHIEVEMENT TWO.  THIS TRAINING INCLUDED PARTICIPATION IN MORAL LEADERSHIP SEMINARS, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND PERFORMANCE TESTS IN PHYSICAL FITNESS AND MARCHING.

IN RECOGNITION OF THE ADDITIONAL TRAINING HE/SHE/THEY  HAS/HAVE COMPLETED, THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET AIRMAN FIRST CLASS.
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PARAGRAPH _____

















[Achievement 3]

CADET AIRMEN FIRST CLASS ________________________

________________________










  ________________________

________________________

IS/ARE AWARDED THE MARY FEIK RIBBON FOR COMPLETION OF ACHIEVEMENT THREE.  THIS TRAINING INCLUDED PARTICIPATION IN MORAL LEADERSHIP SEMINARS, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND PERFORMANCE TESTS IN PHYSICAL FITNESS AND MARCHING.  IN RECOGNITION OF THE INCREASED TRAINING HE/SHE/THEY  HAS/HAVE COMPLETED, THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET SENIOR AIRMAN.

PARAGRAPH _____













[Wright Bros Milestone, Phase I]

CADET SENIOR AIRMEN  ________________________

________________________









________________________

________________________

IS/ARE AWARDED THE WRIGHT BROTHERS RIBBON FOR COMPLETION OF A COMPREHENSIVE EXAMINATION IN LEADERSHIP AND AEROSPACE EDUCATION.  THIS MILESTONE MARKS THE END OF THE CADET LEARNING PHASE WHICH IS PHASE ONE OF THE FIVE PHASE CADET TRAINING PROGRAM.

IN RECOGNITION OF THE TRAINING COMPLETED SKILLS ACQUIRED AND LEADERSHIP POTENTIAL DEMONSTRATED, THIS/THESE CADETS IS/ARE PROMOTED TO THE RANK OF CADET STAFF SERGEANT AND INDUCTED INTO THE CADET NON-COMMISSIONED OFFICER CORPS.

PARAGRAPH _____

















[Achievement 4]

CADET STAFF SERGEANTS ________________________________  AND









   ________________________________

IS/ARE AWARDED THE CAPTAIN EDDIE RICKENBACKER RIBBON FOR COMPLETION OF ACHIEVEMENT FOUR.  THIS TRAINING INCLUDED PARTICIPATION IN MORAL LEADERSHIP SEMINARS, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND PERFORMANCE TESTS IN PHYSICAL FITNESS AND MARCHING.

IN RECOGNITION OF THE INCREASED TRUST AND CONFIDENCE PLACED IN THIS/THESE CADETS, HE/SHE/THEY IS/ARE PROMOTED TO THE GRADE OF CADET TECHNICAL SERGEANT.
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PARAGRAPH _____

















[Achievement 5]

CADET TECHNICAL SERGEANTS ________________________________  AND











  ________________________________

IS/ARE AWARDED THE CHARLES LINDBERGH RIBBON FOR COMPLETION OF ACHIEVEMENT FIVE.  THIS TRAINING INCLUDED PARTICIPATION IN A MORAL LEADERSHIP SEMINAR, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.

IN RECOGNITION OF THE INCREASED TRUST AND CONFIDENCE PLACED IN THIS/THESE CADETS, HE/SHE/THEY IS/ARE PROMOTED TO THE GRADE OF CADET MASTER SERGEANT.

PARAGRAPH _____

















[Achievement 6]

CADET MASTER SERGEANTS ________________________________  AND










 ________________________________

IS/ARE AWARDED THE GENERAL JIMMY DOOLITTLE RIBBON FOR COMPLETION OF ACHIEVEMENT SIX.  THIS TRAINING INCLUDED PARTICIPATION IN A MORAL LEADERSHIP SEMINAR, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND PERFORMANCE TESTS IN PHYSICAL FITNESS.

IN RECOGNITION OF THE INCREASED TRUST AND CONFIDENCE PLACED IN THIS/THESE CADETS, HE/SHE/THEY IS/ARE PROMOTED TO THE GRADE OF CADET SENIOR MASTER SERGEANT.

PARAGRAPH _____

















[Achievement 7]

CADET SENIOR MASTER SERGEANTS  ________________________________  AND













________________________________

IS/ARE AWARDED THE DOCTOR ROBERT H. GODDARD RIBBON FOR COMPLETION OF ACHIEVEMENT SEVEN.  .  THIS TRAINING INCLUDED PARTICIPATION IN A MORAL LEADERSHIP SEMINAR, WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN FIFTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP. 

IN RECOGNITION OF THE INCREASED TRUST AND CONFIDENCE PLACED IN THIS/THESE CADETS, HE/SHE/THEY  IS/ARE PROMOTED TO THE GRADE OF CADET CHIEF MASTER SERGEANT.
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PARAGRAPH _____

















[Achievement 8]

CADET CHIEF MASTER SERGEANTS ________________________________  AND












  ________________________________

IS/ARE AWARDED THE NEIL A. ARMSTRONG RIBBON FOR COMPLETION OF CADET ACHIEVEMENT EIGHT.  THIS TRAINING INCLUDED A WRITTEN ESSAY, A SPEECH ASSIGNMENT, A PERFORMANCE TEST IN PHYSICAL FITNESS AND A PROJECT TO MENTOR OTHER CADETS ON AEROSPACE SUBJECTS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN FIFTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK OF CHIEF.

PARAGRAPH _____














[Mitchell Milestone, Phase II]

CADET CHIEF MASTER SERGEANTS ________________________________  AND












  ________________________________

IS/ARE AWARDED THE BILLY MITCHELL AWARD FOR COMPLETION OF ALL REQUIREMENTS OF THE LEADERSHIP PHASE WHICH IS PHASE TWO OF THE FIVE PHASE CADET TRAINING PROGRAM.  THIS TRAINING WAS CAPPED BY A COMPREHENSIVE EXAMINATION IN LEADERSHIP AND AEROSPACE EDUCATION AND A PHYSICAL FITNESS TEST.

IN RECOGNITION OF HIS/HER/THEIR DEMONSTRATED LEADERSHIP ABILITY AND THE INCREASED TRUST AND CONFIDENCE PLACED IN HIM/HER/THEM  THIS/THESE CADETS IS/ARE AWARDED A COMMISSION IN THE CIVIL AIR PATROL CADET OFFICER CORPS AND PROMOTED TO THE GRADE OF CADET SECOND LIEUTENANT.

PARAGRAPH _____

















[Achievement 9]

CADET SECOND LIEUTENANTS ________________________________  AND











________________________________

IS/ARE AWARDED THE FLIGHT COMMANDER RIBBON FOR COMPLETION OF ACHIEVEMENT NINE.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SIXTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SIXTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.
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PARAGRAPH _____
















[Achievement 10]

CADET SECOND LIEUTENANTS ________________________________  AND











________________________________

IS/ARE AWARDED THE ADMINISTRATIVE OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT TEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SIXTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

FOR COMPLETING ACHIEVEMENTS NINE AND TEN AND IN RECOGNITION OF HIS/HER/THEIR DEMONSTRATED LEADERSHIP ABILITY AND THE INCREASED TRUST AND CONFIDENCE PLACED IN HIM/HER/THEM  THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET FIRST LIEUTENANT.

PARAGRAPH _____
















[Achievement 11]

CADET FIRST LIEUTENANTS ________________________________  AND










 ________________________________

IS/ARE AWARDED THE PUBLIC AFFAIRS OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT ELEVEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SIXTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.

PARAGRAPH _____














[Earhart Milestone, Phase III]

CADET FIRST LIEUTENANTS ________________________________  AND










 ________________________________

IS/ARE AWARDED THE AMELIA EARHART AWARD FOR COMPLETION OF ACHIEVEMENTS NINE, TEN AND ELEVEN.  THIS TRAINING INCLUDED WRITTEN ANALYSES OF THE STAFF POSITIONS OF FLIGHT COMMANDER, SQUADRON ADMINISTRATION OFFICER AND PUBLIC AFFAIRS OFFICER AS WELL AS COMPREHENSIVE WRITTEN EXAMINATIONS IN LEADERSHIP AND AEROSPACE EDUCATION.

FOR COMPLETION OF ACHIEVEMENTS NINE, TEN AND ELEVEN AND IN RECOGNITION OF HIS/HER/THEIR DEMONSTRATED LEADERSHIP ABILITY AND THE INCREASED TRUST AND CONFIDENCE PLACED IN HIM/HER/THEM  THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET CAPTAIN.
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PARAGRAPH _____
















[Achievement 12]

CADET CAPTAINS  ________________________________  AND







________________________________

IS/ARE AWARDED THE LEADERSHIP OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT TWELVE.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SEVENTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.

PARAGRAPH _____
















[Achievement 13]

CADET CAPTAINS  ________________________________  AND







________________________________

IS/ARE AWARDED THE AEROSPACE EDUCATION OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT THIRTEEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SEVENTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.

PARAGRAPH _____
















[Achievement 14]

CADET CAPTAINS  ________________________________  AND







________________________________

IS/ARE AWARDED THE OPERATIONS OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT FOURTEEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.

FOR COMPLETION OF ACHIEVEMENTS NINE, TWELVE, THIRTEEN AND FOURTEEN AND IN RECOGNITION OF HIS/HER/THEIR DEMONSTRATED LEADERSHIP ABILITY AND THE INCREASED TRUST AND CONFIDENCE PLACED IN HIM/HER/THEM  THIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET MAJOR.

PARAGRAPH _____
















[Achievement 15]

CADET MAJORS ___________________________  AND
 ________________________________

IS/ARE AWARDED THE LOGISTICS OFFICER RIBBON FOR COMPLETION OF ACHIEVEMENT FIFTEEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SEVENTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.
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PARAGRAPH _____
















[Achievement 16]

CADET MAJORS ________________________________  AND






 ________________________________

IS/ARE AWARDED THE CADET COMMANDER RIBBON FOR COMPLETION OF ACHIEVEMENT SIXTEEN.  THIS TRAINING INCLUDED WRITTEN TESTS IN LEADERSHIP AND AEROSPACE EDUCATION, AND A PERFORMANCE TEST IN PHYSICAL FITNESS.  THIS/THESE CADETS IS/ARE PERFORMING AT A FITNESS LEVEL BETTER THAN SEVENTY PERCENT  OF YOUTHS IN HIS/HER/THEIR AGE GROUP.

THIS/THESE CADETS WILL RETAIN HIS/HER/THEIR CURRENT RANK.

PARAGRAPH _____











 [General Ira C Ecker Milestone,  Phase IV]

CADET MAJORS ________________________________  AND






 ________________________________

IS/ARE AWARDED THE GENERAL IRA C EAKER AWARD FOR COMPLETION OF ACHIEVEMENTS FIFTEEN AND SIXTEEN AND FOR 

[one of the following three]

o  ATTENDANCE AND COMPLETION OF THE REGION CADET LEADERSHIP SCHOOL or

o  ATTENDANCE AND COMPLETION OF THE CADET OFFICER SCHOOL  or

o  COMPLETION OF THE USAF CAP SENIOR OFFICER DISTANCE LEARNING COURSE

THIS TRAINING INCLUDED WRITTEN ANALYSES OF THE STAFF POSITIONS OF LOGISTICS OFFICER AND CADET COMMANDER AS WELL AS COMPREHENSIVE WRITTEN EXAMINATIONS IN LEADERSHIP AND AEROSPACE EDUCATION.  THE TRAINING WAS CAPPED BY A WRITING ASSIGNMENT AND A SPEECH ASSIGNMENT.

IN RECOGNITION OF HIS/HER/THEIR DEMONSTRATED LEADERSHIP ABILITY AND THE INCREASED TRUST AND CONFIDENCE PLACED IN HIM/HER/THEM  HIS/THESE CADETS IS/ARE PROMOTED TO THE GRADE OF CADET LIEUTENANT COLONEL.
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