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INTRODUCTION


This Student Guide has been designed to help you get the most out of your Squadron Leadership School.  This guide has easy note-taking guides to help you record vital information.  Not only will you have the opportunity to record this information, you will also be able to keep this guide for later reference when you return to your own unit.


Squadron Leadership School is a 2-day course designed to introduce members to the functions and missions of a Civil Air Patrol (CAP) unit.  At the end of this course, you should be able to:

· Explain the correct way to wear all CAP uniforms.
· Summarize weight and grooming standards.
· Conduct a uniform inspection within the squadron.
· Demonstrate proper courtesies to the flag and to other CAP and military personnel.
· Identify the functions of squadron positions.
· Explain how a squadron is organized and how the staff relates to each other and the wing.
· Explain how the CAP mission elements are implemented and performed at the squadron level.
· Determine ways to enhance squadron programs.
· Demonstrate the ability to conduct a military-style briefing.
· Write a military style memorandum.
· Explain the CAP zero-tolerance policy on nondiscrimination, sexual harassment, and drug abuse.
· Describe the need for core values in the CAP squadron.
ORGANIZATION OF CIVIL AIR PATROL 

(CAPM 20-1 “Organization of Civil Air Patrol”)

National Board

List the names of your National Executive Committee 

1. National Commander                         5.  National Legal Officer 

2. National Vice Commander                 6.  National Controller

3. National Chief of Staff                        7.  Region Commander

4.  National Finance Officer                     9.  Senior Air Force Advisor

The National Executive Committee consists of all members of the ________________  ___________________  except ________  __________________.

---------------------------------------------------------------------------------------------------------


[image: image1.wmf]
Regions--The US is divided geographically into _____ regions.

CAP Regions

List the names of the eight CAP Regions.

1. __________________  
5. ____________________

2.  __________________

6. ____________________

3.  __________________ 
7. ____________________

4.  __________________

8. ____________________

Wings

CAP has ____ wings, one for each state, ________________  ________________  and ______________  ____________.  A wing is comprised of the ________  _______________ and all __________ within its geographical boundaries.

Groups

Groups are formed when the wing is too ___________ to permit the wing commander to exercise effective supervision over squadrons and flights.  A group must have a minimum of five  __________________  beneath it.

Squadrons

The squadron is the ______________-_____________ organization of CAP.  A squadron is formed when a unit has at least _____ members with a minimum of _____ senior members.

Types of Squadrons

1. Senior squadron--comprised entirely of ________________.

2. Cadet squadron--comprised primarily of ______________ with a minimum of ____ senior members for supervisory, administrative, and training requirements.

3. Composite squadron--comprised of both ______________  and  ______________ members, conducting both _______________  and  ______________ programs.

Flights

The flight is the smallest CAP membership unit authorized.  It must contain a minimum of ___________  members with a minimum of  ________  senior members.

Squadron Staff Positions and Duties

1.  Squadron Commander—Establishes plans, policies, and procedures necessary to fulfill the CAP mission, which are not in conflict with directives of higher headquarters.

2. Operations Officer—Manages and directs all operations activities. The operations officer should be familiar with CAPP 213, Emergency Services; CAPP 210, Flight Operations Officer; and CAPP 212, Standardization and Evaluation.  The regulations dealing with emergency services operations are the 55 and 60 series.

3. Aerospace Education Officer—Implements the aerospace education program for seniors and cadets.  This includes activities within the squadron and to the general public.  The aerospace education officer should be familiar with CAPP 215, Aerospace Education Officer; CAPP 15, Aerospace Education Officers’ Handbook; and CAPR 280-2, Civil Air Patrol Aerospace Education Mission.

4.  Senior Program Officer—Plans and monitors training activity for senior members to ensure progression through the Senior Member Training Program and completion of awards.  The senior program officer should be familiar with CAPR 50-17, CAP Senior Member Training Program; and CAPP 204, Senior Program Officer.

5. Logistics Officer—Manages CAP supply and maintains equipment inventory.   The logistics officer should be familiar with CAPM 67-1, Civil Air Supply Manual and CAPP 206, Logistics Officer.

6. Administration Officer—Manages squadron file system; maintains current copies of all national, region and wing regulations, manuals and pamphlets; and prepares and processes correspondence. The administrative officer should be familiar with CAPR 5-4, Publications and Blank Forms Management; CAPR 10-1, Preparing and Processing Correspondence; CAPR 10-2, Files Maintenance and Records Disposition; CAPR 10-3, Administrative Authorizations; and CAPP 205, Administration.

7. Public Affairs Officer—Advises and assists the commander on all media relations, internal information, and community relations matters.  Plans, develops, and implements a Public Affairs Program which includes release of information to news media, marketing CAP within the community, fund raising and publication of newsletter.  The public affairs officer should be familiar with CAPR 173-4, Fund Raising/Donations; CAPM 190-1, Civil Air Patrol Public Affairs Program; CAPP 3, Guide to CAP Protocol; CAPP 34, Public Affairs Officer’s Handy, Dandy Quick Guide; CAPP 201, Public Affairs Officer; and ECI Course 02010, Civil Air Patrol Public Affairs Officer.

8. Finance Officer—Responsible for the overall management of the unit funds to include payment of accounts, preparation of all financial reports, and the maintenance of all bank accounts and financial records.  The finance officer should be familiar with CAPR 173-1, Financial Procedures and Accounting Report for Units Below Wing Level; CAPR 173-3, Payment for Civil Air Patrol Support; and CAPP 202, Finance Officer.

9. Personnel Officer—Maintains current listing of all duty assignments, assists new members in filling out applications, and submits request for promotions, awards, certificates, and ribbons.  The personnel officer should be familiar with CAPR 35-1, Assignment and Duty Status; CAPR 35-5, CAP Officer and Noncommissioned Officer Appointments and Promotions; CAPR 39-3, Award of CAP Medals, Ribbons and Certificates; and CAPP 200, Personnel.

10. Chaplain—The chaplain is a member of the commander’s staff at all  echelons of command and as such is the advisor to the commander and his/her staff on matters of moral leadership and the well-being of personnel under his/her command.  The chaplain conducts moral leadership for cadets, pastoral care of senior and cadet members, performing professional functions, and participation in emergency services missions and exercises
LOCAL ORGANIZATION
I am a member of the _____________________ Region.  My region commander is __________________________.  The Region Headquarters is located in __________________________.  

I am a member of the ___________________ Wing.  My wing commander is _________________.  The Wing address is ___________________________

______________________________.  The Wing phone number is _________

________________.

I am a member of _______________________ group.

My group commander is ______________________.  

I am a member of ___________________squadron.  My squadron commander is __________________________.

Fill in the names of those in your chain of command.


[image: image2.wmf]

Flight Commander

_____________





Squadron Commander

______________





Group Commander

____________





Wing Commander

____________





Region Commander

______________





National Commander

_______________
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Progressing in Civil Air Patrol  

(CAPR 50-17, CAP Senior Member Training Program)
1.  A form ___ is used when applying for promotions.   

2.  A form ____ is used when applying for senior member activities.  

3.  A form ____ is used when applying for CAP Senior Program Awards.  

4.  A form ___ is used to record your personnel information. 

5.  A form _____ is an insert used to record your training and duty assignments. 

6.  An ECIF ___ is used to apply for ECI Courses.  You apply for these courses through your unit _______ ___________ .

Insert from 50-17, Attachment 2

	APPLICATION FOR SENIOR MEMBER ACTIVITIES
(This is an application only!  See instructions on reverse.  Confirmation of acceptance is required.)

	1.  TITLE OF ACTIVITY  (If applying for a position, include the position desired)


	2. LOCATION OF ACTIVITY
	3. DATES OF ACTIVITY

	4.  LAST NAME, FIRST NAME, MIDDLE INITIAL


	5. CAP GRADE


	6. CAP SERIAL NUMBER


	7.  MEMBER’S ADDRESS (Number, Street, City, State, and Zip)


	8.  TELEPHONE   (Include Area Code)

a.  Work:                                             b. Home:                                   

9.  PREVIOUSLY ATTENDED THIS ACTIVITY? YES  (  NO  (                       (If “yes,” give date attended)  Date:

	10.  DATE AND METHOD OF LEVEL I COMPLETION

12.  DATE JOINED CAP       13.  CAP DUTY ASSIGNMENT AND INCLUSIVE DATES

14.   CAP AERONAUTICAL RATING
	11.  SPECIALTIES AND RATINGS COMPLETED
             Specialty                         Rating
a. ________________________________________

b. ________________________________________

c. ________________________________________

d. ________________________________________

e. ________________________________________

	15.   CAP UNIT NAME

16.   CHARTER NUMBER                             17. WING

18.  SENIOR PROGRAM AWARDS

a.  ______________________________________________________

b.  ______________________________________________________

c.  ______________________________________________________

d.  ______________________________________________________
	19.   PREVIOUS TRAINING ACTIVITIES AND YEARS ATTENDED

a.  _________________________________________________

b.  _________________________________________________

c.  _________________________________________________

d.  _________________________________________________

e.  _________________________________________________

f.  _________________________________________________

	20.  SCHOLASTIC ACHIEVEMENT

(  High School Graduate   Year __________

(  College _________ Years         (   Post Graduate ___________ Years
	21.  CIVILIAN OCCUPATION

	22.  OUTLINE PERSONAL AND PROFESSIONAL GOALS IN CAP



	23.  MEDICAL INFORMATION



	24.  REMARKS (Use reverse side or attach additional sheet if necessary)


	25.  APPLICANT’S SIGNATURE                           DATE

	26.  ACTION BY UNIT COMMANDER   
Recommend:  (  Approval      (  Disapproval


	27.  UNIT COMMANDER’S SIGNATURE            DATE



	28.  REMARKS BY UNIT COMMANDER



	29.  ACTION BY WING COMMANDER   
Recommend:  (  Approval      (  Disapproval


	30.  WING COMMANDER’S SIGNATURE            DATE



	31.  REMARKS BY WING COMMANDER



	32.  ACTION BY REGION COMMANDER                                                 Selection
    Recommend:  (  Approval     (  Disapproval     REGION ___________ Number 
       
	33.  REGION COMMANDER’S SIGNATURE     DATE



	34.  REMARKS BY REGION COMMANDER




CAP FORM 17, AUG 98 
 PREVIOUS EDITIONS ARE OBSOLETE



SEE REVERSE FOR 

	35.  ADDITIONAL REMARKS



INSTRUCTIONS FOR COMPLETION OF CAP FORM 17
(See CAPR 50-17 for additional information and instructions)

1.  APPLYING FOR ACTIVITIES:

a.  For region level activities, unit commander verifies the information, makes recommendation, signs the application, retains a copy, and forwards the original to wing headquarters.  Wing commander verifies application, makes recommendation, signs the application, retains a copy, and forwards the original to region headquarters for final approval by region commander.  

b.  For national level activities, unit commander verifies the information, makes recommendation, signs the application, retains a copy, and forwards the original to wing headquarters.  Wing commander verifies application, makes recommendation, signs the application, retains a copy, and forwards the original to region headquarters for action.  Region commander makes recommendation, assigns selection number, signs the application, retains a copy, and forwards original to HQ CAP/ETS. 

2.  COMPLETING THE FORM:

a.  Applicant: (Complete blocks 1-25 for all activities)

Specific Instructions:

Blocks 1-9
Self explanatory

Block 10
Enter the month and year and method of Level I completion.  (Example: Feb 92/Seminar or Mar 93/ Mitchell Award)

Block 11
List each specialty and the highest rating completed in that specialty.  (Example: Enter 213-2 for Emergency Services Officer - Senior Level, or enter 201-1 for Public Affairs - Technician Level)

Block 18
List training awards only along with completion date.  (Example: Garber Award  Aug 90)

Block 19
List name and date of training activities such as SAR exercises, SLS, ECI Course 13, RSC, ACSC, AWC, etc.  Use Remarks section on reverse or add additional sheet if necessary. 

Block 23
List physical handicaps or ailments for which the applicant will be taking medication during the activity or which might affect the applicant’s level of participation in activities.  Provide a list of medication taken regularly. Use Additional Remarks section or add additional sheet if necessary. 

b.  Unit Commander: (Complete blocks 26-28)

Block 28
These remarks are intended for consideration by the wing and region commanders.  Use Additional Remarks section or add additional sheet if necessary.

c.  Wing Commander: (Complete blocks 29-31)

Block 31
These remarks are intended for consideration by the region commander.  Use Additional Remarks section or add additional sheet if necessary.

d.  Region Commander: (Complete blocks 32-34)

Block 34
These remarks are intended for consideration by National Headquarters.  Use Additional Remarks section or add additional sheet if necessary.

CAP FORM 17, AUG 98  (REVERSE)
Insert from CAPR 50-17, Attachment 3

	APPLICATION FOR SENIOR PROGRAM AWARDS
(See Instructions on Reverse)

	1. LAST NAME, FIRST NAME, MIDDLE INITIAL


	2. CAP GRADE


	3. CAP SERIAL NUMBER



	4. MEMBER’S ADDRESS  (Number, Street, City, State, and Zip)


	5.  UNIT NAME

6.  UNIT CHARTER NUMBER                                  7.   CAP WING

	AWARD REQUESTED

	8.  (  SENIOR MEMBER CERTIFICATE OF PROFICIENCY - LEVEL II   (Attach supporting documents if required)

a.     Completed Level I Orientation Course.     Date: _________________________________ 

b.     Completed Squadron Leadership School (SLS) or equivalent course: ________________________________________    Date: ____________________________

c.     Completed ECI Course 13, CAP Senior Officer Course or equivalent course: ____________________________________  Date: ____________________________

d.     Specialty Track Code Number and Numerical Rating: _______________________________________________ (Technician Level or higher required)

          e.     Optional: For Yeager Aerospace Education Award Seal on Certificate of Proficiency list date Yeager Award completed.  Date:  _______________________________

	9.  (  GROVER LOENING AEROSPACE AWARD - LEVEL III   (Attach supporting documents if required)

         a.    Certificate of Proficiency.  Date: ___________________________________________

         b.    Command or Staff Assignment: ________________________________________________  Dates: _______________________  to _________________________

c.    Completed Corporate Learning Course (CLC)  or  equivalent course: __________________________________________  Date:  ____________________________

         d.    Specialty Track Code Number and Numerical Rating:  ________________________________________________  (Senior Level or higher required) 

         e.    Attended two national, region, or wing conferences:   1. __________________________________________ 2.  __________________________________________

	10.  (  PAUL E. GARBER AWARD - LEVEL IV    (Attach supporting documents if required)

a.  Grover Loening Aerospace Award.  Date: _____________________________________________

b.  Command or Staff Assignment: _____________________________________________ Dates: ________________________  to _________________________

c.  Completed Region Staff College (RSC) or equivalent course:  _____________________________________________  Date: _____________________________

d.  Specialty Track Code Number and Numerical Rating: _________________________________________________ (Master Level required)

e.  Staff member at a national, region, or wing conference or as a  staff member at a SLS or CLC. 

Indicate type, position and date: _____________________________________________________________________________________________________

f.  Presentation to a non-CAP group on a CAP related subject or prepare an aerospace manuscript for publication.

Date: ____________________ Subject of presentation: ________________________________________  Presented to: ___________________________________

	11.  (  GILL ROBB WILSON AWARD - LEVEL V    (Attach supporting documents if required)

a.  Paul E. Garber Award.  Date:  _________________________________________________

b.  Command or Staff Assignment: _____________________________________________ Dates: ________________________  to __________________________ 

c.  Completed National  Staff College (NSC) or equivalent course: ___________________________________________  Date: _______________________________

d.       Conduct Level I Orientation Course.  Date: ____________________________________     AND ONE of the following:

e.       SLS or CLC director.   Position:__________________________________________________________  Date: _________________________________________

f.  Staff member for a RSC or NSC.  Staff Position: ___________________________________________________ Date:  __________________________________

 

	12.  APPLICANT’S SIGNATURE                   

                                                            DATE


	13.  UNIT COMMANDER’S SIGNATURE                                                       DATE



	14.  WING COMMANDER’S   SIGNATURE                                                           DATE


	15.  REGION COMMANDER’S SIGNATURE                                                  DATE


CAP FORM 24, AUG 98 
 PREVIOUS EDITIONS OF CAP FORM 24 and CAP FORM 24a ARE OBSOLETE       SEE REVERSE FOR SPECIFIC  INSTRUCTIONS
INSTRUCTIONS FOR COMPLETION OF CAP FORM 24

(See CAPR 50-17 for additional information)

1.  Complete Items 1 through 7 and Items 12 and 13 for all awards.  Check the appropriate block for the award requested in Items 8-11.  For military education equivalent courses see CAPR 50-17, Attachment 2.  Include month and year in dates.  Attach copies of supporting documents if completion is not reflected on current Senior Training Report (STR).

2.  Senior Member Certificate of Proficiency

a. Complete Item 8.  Unit commander approves and forwards original to HQ CAP/ETS, Building 714, 105 S. Hansell St., Maxwell AFB  AL 36112-6332.  Retain one copy for unit file.

b. In Item 8b and 8c list equivalent courses in space provided if applicable.   

c. Item 8e is optional.  Individuals who have completed the requirements for the B/Gen Charles E. “Chuck” Yeager  Aerospace Education Achievement Award are eligible to receive a special Yeager Award embossed seal affixed to their Certificate of Proficiency.  To receive the seal, list month and year of Yeager Award completion.

3.
Grover Loening Aerospace Award 

a.  Complete Item 9.  Unit commander approves and forwards original to wing headquarters for action.  Wing commander approves and forwards approved original to HQ CAP/ETS, Building 714, 105 S. Hansell St., Maxwell AFB  AL 36112-6332.  Retain a copy for unit and wing files.

b.  In Item 9c list equivalent course in space provided if applicable.

c.  In Item 9e list the type of conferences and dates attended.

4. 
Paul E. Garber Award

a. Complete Item 10.  Unit commander approves and forwards original to wing headquarters for action.  Wing commander approves and forwards approved original to HQ CAP/ETS, Building 714, 105 S. Hansell St., Maxwell AFB  AL 36112-6332.  Retain a copy for unit and wing files.

b. In Item 10c list equivalent course in space provided if applicable.

5.
Gill Robb Wilson Award

a.  Complete Item 11.  Unit commander approves and forwards original to wing headquarters for action.  Wing commander approves and forwards original to region headquarters for action.  Region commander approves and forwards original to HQ CAP/ETS, Building 714, 105 S. Hansell St., Maxwell AFB  AL 36112-6332.  Retain a copy for unit, wing and region files.

b.  In Item 11c list equivalent course in space provided if applicable.

6.  Signatures blocks 12-15

a.  Blocks 12 and 13 are required for all awards.

b.  Blocks 14 and 15 should be completed as required for the specific level of award as noted above.

Note: National Headquarters will base verification of data for the award applied for, and previous awards, on the Senior Training Report (STR).  If entries in the STR are not current, attach supporting documentation of completion such as a photocopy of award certificate or diploma.  Application forms without the proper documentation will be returned to the last appropriate office for action.

CAP FORM 24, AUG 98  (REVERSE)
Insert from CAPR 50-17, Attachment 4

22

ASK unit_title "The unit title goes here."
ECI COURSE APPLICATION AND ORDERING TESTS

seq unit \r  \h
 ECI COURSE APPLICATION AND ORDERING TESTS
NOTE:
These procedures do not apply to ACSC or AWC.  Applications for ACSC and AWC are found later in this attachment.
SAMPLE ECI FORM 23 AND COMPLETION INSTRUCTIONS
SECTION NUMBER
1.
Enter the ECI course number from the ECI Catalog. (Contact the wing TCO if unknown).

2. 
Enter student’s social security number.

3. 
Enter “7” in this block.

4.
Enter student’s name.

5.        Check the “voluntary” box.


(instructions continued on reverse)

[image: image8.png]ECI ENROLLMENT APPLICATION
(TYPE or PRINT clearly. Fill out in accordance with Instructions in the ECI Catalog.)
PRIVACY ACT STATEMENT
AUTHORITY: 44 USC 3101; 3101; 10 USC 8012; EO 9397. 2. PRINCIPAL PURPOSE: Used for individuals to provide
information to ECI for enroliment in a specific correspondence study course. 3. ROUTINE USE: To provide ECI courss
enroliment. 4. DISCLOSURE: Voluntary. However, if information is not provided, enroll t t be plished

T. ECI COURSE NUMBER 2. SOCIAL SECURITY ACCOUNT NUMBER 3. TDENTITY CODE/
CATEGORY

[ ]

1.

4. NAME (First Initizl, Second Initial, Last Name) 5. REASON FOR
— ENROLLMENT -
CODES

L]  mawoatomy

6. PAY GRADE 7. TCO PHONE (Autovon)

NJ  vorunrary

8. ADDRESS (OJT enrollee use address of Unit Training Office) 10. COURSE TITLE

11. SIGNATURE AND TITLE OF APPROVING
OFFICIAL
The applicant has been briefed on the enroliment
policy and is eligible for enroliment in this course.

ZIP SIGNATURE
CODE - .
9. ZIP CODE/SHRED OF TEST CONTROL OFFICE
a— LE
ECI FORM 23 PREVIOUS EDITION WILL BE USED %U.S. GPO: 1993—737-906

SEP 82




6. Enter grade according to the following:

SENIOR MEMBER GRADE
CODE


CADET GRADE


CODE
Neither NCO nor Officer

  E–1


Cadet Flight Officer


CFO

Noncommissioned Officer

  N–1


Cadet 2nd Lieutenant


C–1

Flight Officer



  FO


Cadet 1st Lieutenant


C–2

Technical Flight Officer
              FO–1


Cadet Captain



C–3

Senior Flight Officer


  FO–2


Cadet Major



C–4

2nd Lieutenant


  O–1


Cadet Lt. Colonel


C–5

1st Lieutenant



  O–2


Cadet Colonel



C–6

Captain



  O–3

Major




  O–4

Lieutenant Colonel


  O–5

Colonel



  O–6

7. Insert “not applicable”.

8. Enter student’s address and zip code.

9. Enter one of the following testing shred codes as appropriate:


[image: image9.wmf]WING

TEST SHRED 

WING

TEST SHRED

WING

TEST SHRED

WING

TEST SHRED

AL

361125903-4

IN

469710010-6

NATCAP

203325114-2

PR

009065916-5

AK

995060014-1

IA

503212723-5

NE

685013644-1

RI

029150233-1

AR

722023337-2

KS

674022597-7

NV

894310133-5

SC

292280065-5

AZ

850600679-6

KY

402053166-5

NH

033015322-5

SD

571063124-1

CA

917629117-4

LA

701268034-6

NJ

086416099-7

TN

379400726-6

CO

802206991-6

ME

041040369-5

NM

871855069-7

TX

767154997-6

CT

064571233-1

MD

212408341-1

NY

115304802-2

UT

841162956-8

DE

198501285-3

MA

019063618-6

NC

272162082-5

VT

054079373-1

FL

336215208-6

MI

480455001-1

ND

585020608-8

VA

23272250-1

GA

300694112-8

MN

551110230-4

OH

432175910-4

WA

984380459-8

HI

968201547-5

MS

392093402-5

OH

731459111-6

WV

253292468-6

ID

837052896-5

MO

641292063-6

OR

974029542-9

WI

532254128-2

IL

606044205-5

MT

597189010-6

PA

186121145-5

WY

820039507-6


10. Enter the full title of the course from the ECI Catalog.

11. The unit commander or designee must sign here and include the unit number.

Insert from CAPR 50-17, Attachment 5
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Insert from CAPR 50-17, Attachment 6

Liaison Structure

National Level (HQ CAP-USAF)


This office functions as the _____________________ headquarters.  The 

commander is responsible to the Commander, ________  

_____________________________.

Region Level (CAP-USAF Liaison Region)


This office provides advice and assistance to the CAP ____________  

________________  and ________________.  In the chain of command, this 

office is responsible to the commander, _________-____________.

Wing Level (CAP Corporate LO)


This office provides advice and assistance to CAP ____________  

__________________  and ____________.  In the chain of command, this office 

is responsible to the  ___________________  ____________________, CAP.

In providing oversight and accountability, the Wing LO manages _________ 

screening.  The LO should have documentation for airlift support ______ days 

prior to the activity.

A CAPF ____ is used to request funds for training activities.

A squadron may request reserve assistance through the ________ commander.

Insert CAPF 10, Attachment 7

	REQUEST, AUTHORIZATION, AND REPORT FOR TRAINING/EVALUATION MISSIONS



	From:_________________
Wing
       To: _________________Liaison Region


 HQ CAP/DO (CD only)

Date:_________________
 IN TURN


1.
IAW CAPR 50-15 and CAP-USAFI 10-802 request following mission(s):  (May check more than one.)


SAR Evaluation

DR Evaluation
 CD Evaluation **


SAR Training (And 60-2)

DR Training
  CD Training **

· NCPSC

Form 5/91 Evaluations
  CD Orientation  ( Customs  DEA)**








          ( FAA)**

Primary Date:________________
Alternate Date:_______________

**CD Contact 

Phone No.


2.  Estimated reimbursement cost (see reverse):______________________________

3.
 I certify that __________Wing has reviewed the previous evaluation and is prepared for the requested USAF evaluation.

I certify that this training mission has been planned and designated to accomplish specific training requirements in the area(s) selected in Item 1.

Wing/CC Signature

Date:


Wing LO Signature

Date:


** Region CD Director’s Signature

Date:


4. 
Region Liaison Office SAR/DR Authorization:
 Approved:
 Disapproved

USAF Assigned Mission Number:  _______________________________

Fund Cite:  ______________________________________________________________________________

Signature:_______________________________ 

5.
Region Liaison Office COUNTERDRUG Coordination:  o Concur  o Do Not Concur  o LR Plans to Observe

Signature 

Date:


6.
HQ CAP Authorization for Counterdrug Training/Evaluation:   Approved - Msn No.__________________


   Disapproved

Signature:

Date:


7.
Report of Actual Resources Used:

TO:  __________________Liaison Region
Date: 


A.  Costs:
Corp. Acft Flying Cost:  $_____________
Other Acft Flying Cost:  $_____________


Communications:  $_____________
Vehicle Fuel & Oil:  $______________

B.  Flying Hours Used:
Corporate Aircraft: _____________Hours              Other Aircraft:  ___________Hours

Wing LO Signature:___________________________________________________

Professional Image 

Uniforms (CAPM 39-1, CAP Uniform Manual)

Men’s Short Sleeve Blue Shirt
Grade Insignia: Worn on the epaulet sleeve.

Ribbons:  Worn resting on but not over the top edge of left pocket and centered      

                  between left and right edge.

Nameplate: Gray, three-line, rests on but not over top edge of right pocket, 

                     centered between left and right edges.

Shoulder Patch: Worn centered ½ inch below shoulder seam on left sleeve.

CAP Aviation Badges and Specialty Insignia: Highly polished, worn ½ inch 

                        above ribbons or pocket if ribbons are not worn.       

Women’s Short Sleeve Blue Blouse (Pointed-Collar)
Grade Insignia: Worn on epaulet sleeve.
Ribbons:  centered on left side between buttons and arm seam, even with up

                  to 1 ½ inches higher or lower than the first exposed button.  Bottom of

                  ribbons is even with the name plate.

Nameplate: Gray, three lines, centered on right side even or up to 1 ½ inches

                  higher or lower than the first exposed button.

Shoulder Patch: Worn centered ½ inch below shoulder seam on left shoulder.

CAP Aviation and Specialty Insignia: Worn highly polished ½ inch above 

                 ribbons.  When no ribbons are worn, center ½ inch above imaginary

                 row of ribbons.  

Aviator Shirt
Grade Insignia: Worn on epaulets. The shirt may be worn with out grade. (A tie

                            must be worn with epaulets if you are wearing a long sleeve 

                            shirt.)
Nameplate: Black CAP nameplate above the right breast pocket.  You must 

                      wear the gray nameplate if you wear the epaulets.

Ribbons:  Not worn.

BDUs

Grade Insignia: Worn on right collar.  CAP collar/lapel insignia is worn on  

                          the left collar.

CAP Tape: Worn centered above left breast pocket.

Name Tape: Worn centered above the right breast pocket.

Shoulder Patch: Worn centered ½ inch below shoulder seam on left sleeve.

Ribbons:  Not worn.

MY UNIFORM RULES AND REGULATIONS 

After consulting CAPM 39 -1, write the rules and regulations regarding the type of uniform you wear most often.
Hat:  Type---
          Devices---
Shirt:  Type----

            Nameplate----

            Rank---

            Ribbons---

            Specialty items---

 Ties---
Pants:

Belt:

Shoes:

List the rules and regulations regarding the wear of BDUs.

Shirt: Name---

          Rank---

          CAP tape---

          Specialty items----

          Shoulder patch---

Pants:

Belt:

Shoes:

Quick Guide for Uniform Inspection (Blue Uniform)  

Go to the first element’s extreme right (your left) and march up to that member.  The staff member assigned to note discrepancies should be on your left with clipboard, paper, and pencil ready to record any deviations.

                             (1st element)OOOOO

                                              X X (Inspector)

1.  First, step up to the person, face to face, one step away, and make a quick head to foot look; then, from your left to right, shoulder to shoulder look.  You are looking for obvious items out of regulation standards.  Examples:  hair too long, crooked tie or missing tab (females), unpolished shoes, wrinkled uniform,  etc.

2.  Second, take a more detailed look, watch for minor infractions.  Start with the head.  Is the hat worn correctly?  Are grooming standards being met (weight, facial hair, hair, etc.)?

3.  Third, look at the CAP cutouts, rank insignia, nameplate, ribbons, shoulder boards, etc.  Ribbons and nametag should be resting on, but not over the top of the breast pockets of the shirt.  The nameplate should be on your left and the ribbons on your right.  Determine if the nameplate is in good condition, without scratches and scrapes.

4.  Fourth, drop your gaze, following the middle of the torso.  Are all buttons in place?  Is the belt buckle aligned?  If worn, is the tie straight and is tie tack (bar) centered between the bottom of the knot and the tip of the tie.

5.  Lower your observation to the trousers or skirt.  For trousers, the front crease should break slightly where the pants leg rests on the shoes.  If there is no break, the trousers are too short.  If there is a large fold, the pants are too long.  For skirts, the length should be no shorter than the top of the kneecap nor longer than the bottom of the knee cap. Observe the shoes for scuffing and general condition.

6.  Finally, make a right face, take one step, make a left face, and follow the same procedure for the next person.  When you finish one element, make a right face, march around the end, make a column left movement (a U-turn), and march down to the last man on the next element’s right to start over.  As you travel slowly in-between the elements, observe the backside of the element you just finished inspecting, now to your left.  Again, use the top to bottom method.  Is there hair over the collar?  Are the back pockets buttoned?  Are the backsides of the shoes polished?  Stop if there is a problem, and point it out to the person recording discrepancies.  

Uniform Inspection Checklist
Yes    No

___    ___ Overall appearance is neat.

___    ___  Hair meets regulations.

___    ___  Tie/Tab in accordance with regulations. 

___    ___  Uniform is neat, clean, and pressed.

___    ___  Shoes are polished and meet regulations.

___    ___  Facial hair meets regulation standards.

___    ___  Meets weight requirements for the uniform being worn.

___    ___  Hat device is attached correctly.

___    ___  Hat is worn in accordance with regulations.

___    ___  Shoulder boards and rank are worn in accordance with regulations.

___    ___  Nameplate is straight, neat, and on the correct side.

___    ___  Ribbons are placed according to regulations and are on the correct

                  side.

___    ___  Uniform shirt, belt buckle, and trousers are in proper alignment.

___    ___  Tie and tie tack are centered.

___    ___  Front crease of trousers/skirt are the proper length and are not too

                  tight.

___    ___  Shoes are polished and in good condition.

___    ___  Left back button on trouser is buttoned.

___    ___  Backsides of shoes are polished.

THE WHO, WHAT, WHEN, HOW, AND WHERE OF SALUTING 

Whom to salute
· The President of the United States

· Officers of Civil Air Patrol and officers in the Armed Forces of the United States

· Officers of friendly foreign nations

When to salute indoors
· When reporting in or out

· During an award ceremony

When to salute outdoors
Note:  The term outdoors is defined as any area outside of a building including open porches, covered sidewalks, bus stops, covered or open entryways, and reviewing stands.

· When approaching a senior officer

· When in charge of a formation

· When approached by a vehicle with a flag or medal standard that identifies rank of an officer

· In respect to the American flag

· After a conversation with a senior officer

When not rendering a salute is appropriate
· When in formation (only the officer in charge renders the salute)

· When encumbered by items in hands, a verbal greeting is appropriate

· In emergency situations

Note:  Judgment and common sense play an important role in determining if you 

           should render a salute.

RESPECTING THE AMERICAN FLAG 

The National Anthem

Military-style uniform
Indoors





  Outdoors
Remain silent



          Remain silent


Stand at attention



          Stand at attention

Face the flag                                                      Face the flag (or music if flag is 

                                                                           not visible)

 





          Salute

Civilian clothes, non-military-style uniform 

Indoors/outdoors
Remain silent

Stand at attention

Face the flag (or music)

Place hand over heart (remove headdress with right hand and hold it at the left shoulder with the right hand over the heart) 

The Pledge of Allegiance

Military-style uniform

Indoors                                                         Outdoors

Come to attention                                     Come to attention

Face the flag                                             Face the flag

Remain silent                                            Remain silent

                                                                  Salute
Civilian clothes, nonmilitary-style uniform
Indoors/Outdoors

Come to attention


Face the flag



a. If wearing a hat, remove the hat with right hand and place at left

     shoulder with right hand over heart.   

b.  If not wearing a hat, place right hand over heart.

Recite pledge

Retreat

Note:  Always outdoors on military installations

Military-style uniform
Remain silent

Face the flag (face the music if no flag)

Stand at “parade rest” during the sounding of Retreat

Come to attention and salute during the playing of National Anthem.

Civilian clothes, nonmilitary-style uniform

Remain silent

Stand at “parade rest” during the sounding of Retreat.

Come to attention

a.  If wearing a hat, remove hat with the right hand and hold at left shoulder with the right hand over the heart during playing of the playing of the National Anthem.

b.  Place right hand over heart during the playing of the National Anthem. 

Other Situations

When in a car, the driver should come to a stop.  Driver and passengers should remain silent during the playing of the National Anthem.
When a flag passes in a parade or flag ceremony
Military-style uniform--Salute when the flag comes within six paces and hold until the flag has passed six paces (outdoors only)
Nonmilitary clothing--Place right hand over heart when the flag comes within six paces and hold until the flag has passed six paces (indoors and outdoors)
SALUTE CHECKLIST

 FORMCHECKBOX 
  Raise right hand smartly in most direct manner.

 FORMCHECKBOX 
  Extend and join the forefingers.

 FORMCHECKBOX 
  Place the thumb along the forefingers.

 FORMCHECKBOX 
  Keep the palm flat.

 FORMCHECKBOX 
  Face the palm toward the body.

 FORMCHECKBOX 
  Tilt the palm slightly toward the face.

 FORMCHECKBOX 
  Hold the upper arm horizontal, slightly forward of the body and parallel to the ground.

 FORMCHECKBOX 
  Ensure the tip of the middle finger touches the outside corner of the right eyebrow or the front corner of the glasses. 

 FORMCHECKBOX 
  Keep the rest of the body at attention.

 FORMCHECKBOX 
  To lower the salute, bring the arm smoothly and smartly downward retracting the path used to raise the arm.

 FORMCHECKBOX 
  Return to the position of attention.

EFFECTIVE COMMUNICATING 

Being an Effective Listener

The three most common barriers to effective listening are:

1. 

2.

3.

The nine components to effective listening are:

1.  Make and hold _________  ____________.

2.  _______________ out your own ideas.

3.  Listen to the _____________.

4.  Listen to _____________________.

5.  Take _______________ with care.

6.  Keep your feelings _________________.

7.  Do not _______________ for the other person.

8.  Do not think _______________ of the person speaking.

9.  ________________ new ideas and ____________ others credit.

The Military Briefing 

The two most common types of briefings we will do in CAP are the___________

and the _______________.

The informative briefing :

a.  

b.

c.

d.

The staff briefing:

a.  

b.

c.

d.

e.

Briefing Outline

I.  Introduction

II.  Body

III.  Summary

The CAP Letter

Using CAPR 10-1, Preparing and Processing Correspondence, as a reference, indicate the placement of the following.

Memorandum-Style Letter

Margins:  Left _________________  Right  ________________________

Date: _______________________   MEMORANDUM FOR ___________

ATTENTION__________________   FROM _______________________

SUBJECT____________________   Paragraphing__________________

Text of a Memorandum _________   Signature Element ______________

Attachments __________________   Courtesy Copies_______________

Business-Style Letter

Date _______________________   Return Address ________________

To Address __________________   Salutation ____________________

Body _______________________   Complimentary Close ___________

Signature ____________________   Attachment __________________

Courtesy Copy________________
Insert from CAPR 10-1, Attachment 8

The CAP Memorandum

Insert from CAPR 10-1, Attachment 9

The CAP Business-Style Letter 

The Squadron Meeting

a.  Facilities 

b.  Meeting schedule

c.  A meeting or activity has three components: _____________________,

      ________________________, and ____________________________.
Meeting Outline

HUMAN RELATIONS

Core Values

Core Values are the ___________________ of ________________ CAP members are expected to adhere to in all that we do.

The CAP Core Values are:

1.





5.

2.





6.

3.





7.

4.
Core Values Situation:

Heartland Wing is getting ready for the wing SAR exercise.  As is the custom,  participants are on hand for the Friday briefing.  Coming from their scattered area they meet at the hospitality room for a casual get-together with chips, soft drinks, and a maximum limit of two beers.  After the briefing, the senior members proceeded to the restaurant for dinner.  Upon returning to the hotel, two of the pilots make their way to the hotel lounge.  You are conducting a room check of the cadets that arrived to serve as ground team members. You observed the two pilots leaving the lounge at 2:00 in the morning in an intoxicated state.  
What Core Values are at Issue?

Sexual Harassment and Discrimination

Title VII of the 1964 Civil Rights Act as amended in 1972 defines sexual harassment as:

1.  

2.

3.

Sex discrimination occurs when __________________________________.

Five questions to ask yourself to determine if your behavior is unwanted or could be construed as harassment.

1.

2.

3.

4.

5.

Sexual Harassment/Discrimination Scenario

Capt Kathy Mitchell is currently flying cadet orientation flights and ROTC 

flights for the wing.  She has been a member for 6 years, has 800 hours of flight time, and has commercial and instrument ratings.  She approached the wing commander about flying counterdrug missions.  Col Wilkinson informed her there were currently no positions in the counterdrug program, but that he would keep her in mind.  Two weeks later she discovers that Lt Smith, has been appointed to the CD team.  Lt Smith became a member 2 years ago, has 500 hours of flying time, has a commercial rating but does not have his instrument rating.  When Capt Mitchell approached Col Wilkinson about the issue, his response was,”this mission is too dangerous for women”.  Upon leaving his office, Capt Mitchell talked with a member of  the CD team, Lt Col Dill.  Lt Col Dill listened to her complaints and responded by telling her, “I can make this happen for you, but you need to be friendlier.”

Did sexual harassment or discrimination occur?  What issues need to be resolved?  What should Capt Mitchell do?

AEROSPACE EDUCATION

The law (PL 476) stated the objectives and purposes of CAP were “to provide an organization to encourage and aid American citizens in the contribution of their efforts, services, and resources in the development of aviation and in the maintenance of air supremacy...” and “to provide aviation and education training, especially to the senior and cadet members.”

The Internal Program

1.   AE  2000

2.   Cadet

3.   Senior

Cadet AE Program

1. Outlined in CAPR 280-2, CAPP 15, and CAPM 50-16

2.  Text is Aerospace:  The Flight of Discovery
Aerospace Education Program for Senior Members (AEPSM)

1. Text is Aerospace:  The Challenge
2. Seniors earn the Charles E. Yeager Aerospace Education Award

Aerospace Education Officer Specialty Track

Members who receive a master rating in aerospace education receive the 
_____________ Award.

External Aerospace Education

Presents aerospace education to the _______________________.

-----------------------------------------------------------------------------------------------------------

National Congress on Aviation and Space Education (National Congress)

1. ______________ educational symposium sponsored by CAP.

2. Provides a forum for Aerospace ______________ and _____________ to speak out on aerospace issues and to teach other teachers.
--------------------------------------------------------------------------------------------------------

Aerospace Education Workshops

1. CAP supports workshops in  __________________  ___________________  and _________________.

2. Workshops provide educators with basic knowledge of  ___________________  and are a part of an institution’s course of study.

Aerospace Education in Local Schools

Civil Air Patrol

· Promotes teacher aerospace education efforts

· Provides materials and resource people

· Supports assembly programs
Aerospace Education Mission Awards


Points are earned in four major areas: staffing, internal program, external program, and plan of action


HQ CAP/ETA determines  _____ top wings in aerospace education and declares  ____________ winners

Frank G. Brewer:  Civil Air Patrol Memorial Aerospace Awards

Recognition is given to ________________________  and  ______________________  who have made outstanding contributions, out of selfless  _____________________, to the advancement of youth in _______________________  activities.

Frank G. Brewer for CAP Cadets

· Must have earned the __________________  ____________________  _______________  and must be a ___________________  CAP member

· Nomination should include a strong justification which supports an outstanding  ____________________  ____________________ or significant contribution to the ________________________  ___________________ during the calendar year preceding the selection

Frank G. Brewer for CAP Senior Members

· Must be a __________________  CAP member

· Nomination should include a strong justification which supports an outstanding  ______________________  _____________________  or significant contributions to the  ______________________  ____________________  during the calendar year preceding the selection

Frank G. Brewer for Individuals

Nominees should include individuals who have performed a _______________________  aerospace achievement or have made significant contributions for a period of up to ______ years.  Eligible individuals include:  

Educators, state aviation officials, fixed-base operators, state superintendents of education, members of Armed Forces, members of Congress

Organizations

Nominees should include any of the following who have contributed significantly to the aerospace field over a continuous period of up to _____ years.


Frank G. Brewer Anniversary Award

· Presented every  ______ years.  Nominees should include  ________________________  who have performed a noteworthy aerospace achievement or made significant contributions to the aerospace field for a period of more than  _____ years.

Crown Circle Award

· One of the highest honors bestowed in the field of aerospace

· Nominees considered by  _____________________  _____________________  __________________

· _____________________  can submit a nomination to HQ CAP/ETA

Nominees for Crown Circle

Nominees can include anyone who has demonstrated performance of outstanding  _____________________  in aerospace education over an extended term at a high level and great  _____________________  and may be either current or retired employees or associates of any of the National Congress sponsors, supporters, or affiliates.

Who is eligible for the Crown Circle Award?

· _____________________

· _____________________

· _____________________

· _____________________

· _____________________

· _____________________

A. Scott Crossfield Award

· Recognizes and __________________  aerospace education teachers for outstanding accomplishments in aerospace education and for possessing those  ___________________  ____________________  expected of American educators

· Award consists of  _________ cash and membership in the  ________________  ______________

How can senior members become involved in the Aerospace Education  mission?

1. __________________________________


2. _________________________________


3. _________________________________


4. _________________________________


5. _________________________________

CADET PROGRAMS

Activities

· Must be ____________-_____________ and capture interest of cadet membership

· Must be meaningful and have a desired  __________________  or  __________________

· Must be  _______________-_________________, often done by committee

· Must emphasize  ___________________

---------------------------------------------------------------------------------------------------------

Physical Fitness

All members must achieve a certain level of physical fitness.

-------------------------------------------------------------------------------------------------------------

Leadership

The  ________________  ___________________ establishes procedures for a successful leadership program, ensuring the development of  _______________  leaders for this country’s future.

---------------------------------------------------------------------------------------------------------

Aerospace Education

Through the  _________________ cadet aerospace education program, CAP trains America’s youth to take their place in the aerospace world.

Moral Leadership

Chaplains lead this training.  This is not religious training, but moral leadership allows cadets to examine their own __________________  and ___________________  in a framework of a general discussion.

---------------------------------------------------------------------------------------------------------

ROLE OF THE SENIOR MEMBER

Cadet Program Officer

· __________________________________________


· __________________________________________


· _________________________________________


· _________________________________________

Aerospace Education Officer

· ______________________, ______________________, and  ___________________ the aerospace education portion of the CAP cadet program

· ____________________  and _____________________ aerospace education activities and supporting projects for cadets

· _______________________  the aerospace education testing program for cadets

Chaplain

Chaplains conduct  _____________________  ____________________  _________________, helping cadets build their own beliefs and values for life in the 21st century.

Encampment Staff/Supervising Roles

Senior members can serve as staff at cadet encampments.  They can also take on __________________ roles during cadet activities.

Role Model

· Senior members’ most important role

· “Must possess high  ______________  ________________  standards, be emotionally  _________________, and demonstrate leadership qualities necessary to serve as positive role models” (CAPM 50-16)

National Cadet Special Activities 
For addition informational, please contact Cadet Programs at National Headquarters.

Please send to: 

HQ CAP/CPS




OR FAX:




105 South Hansell, Bldg. 714







Maxwell AFB, AL  36112-6332


334-953-6699

See the CAP Web Page for a current listing of activity dates.  Please check the December issue of the CAP News for additional information.

OPERATIONS/EMERGENCY SERVICES (ES)

Helping one’s fellowman in time of need is as much a part of America as the Constitution.  From the barn raising of our early days to the humanitarian agencies of today, Americans have always responded with their time, talents, and resources when there was a need....Civil Air Patrol’s emergency services mission is one way the concerned citizen of today can become personally involved in the humanitarian tradition of our forefathers. 

 (CAPP 150-5, December 1979)

---------------------------------------------------------------------------------------------------------

CAP Operations consist of the following departments:

1. _______________


2. ____________________

3. ________________


4. ____________________

5. ________________


6. ____________________

EMERGENCY SERVICES
Search and Rescue

· Search and rescue response in the US is based on a humanitarian principle to help those in  _________________.  Distress situations may range from a local search for a lost child to an extended search for a missing aircraft.

· The  ____________  ___________________  ______________________  is the federal coordinating agency for inland search and rescue in the US.

· CAP provides _____________________  search and rescue resources to the rescue coordinating centers of the US and coordinates and cooperates with both primary and secondary military, civilian, and foreign agencies.

SAR activities include:

· Mission management

· Communications

· Information

· Air operations

· Ground operations

Disaster Relief--Includes emergencies resulting from ________-___________ or natural conditions

Federal Emergency Management Agency (FEMA)

FEMA is the single  _________________  ______  _____________________  within the federal system for disaster relief and planning.  CAP is one of the organizations that supports  FEMA.

CAP has national agreements with the following government agencies:
American Red Cross                                Salvation Army

FEMA                                                       Federal Aviation Administration

US Coast Guard Auxiliary 


DEA/USFS

Dept. of the Interior



Dept. of Transportation

Disaster Relief Services

1.  Survey of roads, bridges, and other facilities which may be required for evacuation or transportation

2.  Communications systems
3.  Mercy missions
4.  Air and ground transport for cargo and non-key personnel
5.  Shelter management
--------------------------------------------------------------------------------------------------------

COUNTERDRUG MISSION (CD)

History

· Began  __________________ when CAP entered an agreement with US Customs Service

· Has expanded to include missions flown in support of Customs,  _________________  ___________  ( __ __ __), the USDA Forest Service, and local law enforcement agencies

CAP’s CD Services

· Aerial reconnaissance

· Data gathering

· Communications support

· Airlift for law enforcement personnel


Limitations of CD Mission

1. Assistance is restricted to __________________  _________________  and ________________________  missions and support base communications.  CAP ground teams will not participate in this mission.  Cap cadets will not participate in this mission.

2. CAP members will not be deputized and no _____________________  of any nature may be possessed or used by CAP members while supporting this mission.

3. CAP members may not physically participate in ____________________, ____________________, or _______________________  operations.

Useful Information about CD Mission

· CAP participates in CD operations as a _____________________  _____________________; but may cooperate with state agencies.

· Command and control of CAP resources remains with CAP at all times; flight operations are conducted under CAP _____________________.

· CD missions have an assigned  ________________ number.

· Actual CAP emergency services missions have priority over CD operations for use of available CAP __________________________.

Standards and Evaluations

The Stan/Eval Program is the commander’s tool to ______________ the effectiveness of the CAP flying program. 

It is outlined in CAPR _______________.

Wing and squadron stan/eval personnel ensure compliance at __________level.

A stan/eval officer must be a ____________ _________________.

___________________at HQ sets policy.

Responsibilities of stan/eval officer:  

1.  Implements ____________ _____________ Program.

2.  Conducts ____________ of wing and squadron check pilots.

The nine types of CAP pilots are:

1. CAP cadet solo pilot                                        2.  Instructor pilot

3.   CAP pilot                                                         4.  Check pilot

5.  Mission check pilot                                           6.  Cadet orientation pilot

7.  Search and rescue/disaster relief pilot             8.  Glider pilot

9.  Counterdrug pilot

Flying CAP Aircraft
A ____________ ______________ is required for all CAP flight activities.

The ___________ ___ _____________ must obtain the flight release from an approved FRO.

Flight release guidelines are outlined in CAPR _________. CAP Flight

Management.
STAN-EVAL PROGRAM MODEL

(
WING COMMANDER

(
WING STAN/EVAL

(
         (                               (                                           (                             (
Subordinate

Subordinate


Subordinate

Subordinate

Stan/Eval

Stan/Eval


Stan/Eval

Stan/Eval

         (                               (                                         (                               (  

Check Pilots
Check Pilots

Check Pilots          Check Pilots

         (                               (                                         (                                ( 

Instructor

Instructor


Instructor

Instructor

   Pilots

   Pilots


  Pilots

   Pilots
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Types of Missions and Their Symbols

USAF Assigned Reimbursable Missions

Mission

Symbol

Description

A1


Operational AFRCC SAR mission

A2


Operational DR mission

A3


Operational customs mission

A4


Operational DEA/USFS mission

A5


SAR/DR training/evaluation mission

A6


Counternarcotics training

A7


CAPFs 5 & 91 evaluation

A8


AFROTC orientation flights

A99


Other reimbursable missions specifically authorized by the Air Force (i.e., low-level survey, courier, etc.)

Air Force Assigned Nonreimbursable Missions

B1


Assigned flights specifically conducted for training CAP aircrews to support assigned USAF missions

B2


National Check Pilot Course

B3


Cadet Orientation Flights

B4


Squadron or higher official conferences or meetings

B5 


Official CAP visits associated with an Air Force-assigned mission

B6


Cadet training flights leading to a private pilot license

B7


Support to federal or national relief agencies not listed under reimbursable categories, but conducted under an Air 


Force approved MOU (FAA, Red Cross, Salvation Army, etc.)

B8


Support to state, county and local agencies with an Air Force approved MOU

B9


Maintenance flights

B10


CAPFs 5, 91 and flight evaluation

B11


Flight clinics

B12


Mission pilot proficiency flights (4 hours of proficiency flying per month authorized IAW Atch 10)

B99


Other missions specifically approved by the Air Force

CAP Corporate Missions

Mission

Symbol

Description

C1


Proficiency flights

C2


Support to state, county and local agencies not designated as an USAF assigned mission

C3


Missions flown under agreements authorized by CAPR 55-1 and not designated as a USAF assigned mission

C4


Training flights not designated as a USAF assigned mission

C5 


CAP encampments

C99


Other CAP flying

Other

L1


CAP & CAP-USAF liaison officer flying

SAFETY

All _____________________ will provide guidance and assistance to ensure that an active safety program is established.

The safety program is outlined in CAPR _______.

_______________ commanders must establish an accident prevention program.

A __________________will be assigned to administer the program.

The unit or activity commander will immediately notify the ________________ and ____________________________ when any mishap involving a CAP activity occurs.

Types of mishaps are _________________, ___________________ and __________________________.

Mishaps are reported on ________________________ within _________hours of the mishap in accordance with CAPR 62-2, Mishap Reporting and Investigation.

The CAPF 26, Civil Air Patrol Safety Improvement or Hazard Report, is used to:

Insert from CAPR 62-2, Attachment 12

Types of Accidents

FORM 78, Attachment 13

COMMUNICATIONS

The mission of the communications officer is to organize and maintain a reliable

_____________, ___________ ___ ________, air to ground, and ground to mobile radio capability in support of the missions of CAP.

The communications officer provides the commander with the means for _______________ his/her units and their activities and to _____________ with superior and subordinate commanders.

To operate a CAP radio, a unit member must obtain a ______________ ______________ ________________ card.

All training is accomplished in accordance with __________________ and _________ ___________.  
Drug Demand Reduction
Drug Demand Reduction Program began in __________.

The mission is to establish a cadet/composite squadron on every Air Force installation that is active in promoting:

1.  CAP as __________ community service kind of lifestyle.

2.  Encourage youth to remain in ___________.

3.  Focus on drug __________, ____________ and ______________.

The Drug Demand Reduction Initiative Program provides funding annually based on the _________ submitting application and receiving approval.

Drug Demand Reduction seeks to _____________ the youth on the danger of drugs and gang activity.

For more information contact the ______________________.

COURSE EVALUATION

Circle the number on the right: 1 indicates poor; 3 indicates satisfactory; 5 indicates excellent.

1.   This course increased my knowledge of the aerospace

1   2   3   4   5 

education mission.


2.  This course increased my knowledge of the cadet

1   2   3   4   5 

program mission.


3.   This course increased my knowledge of the various services
1   2   3   4   5

provided by CAP operations.


4.   This course increased my knowledge of the organization 
1   2   3   4   5

and structure of CAP.


5.   This course helped me understand the different

            1   2   3   4   5   

jobs of CAP senior members.


6.   I feel confident that I can wear the CAP uniform 

1   2   3   4   5

  without any violations.


7.  I feel confident that I would know how to demonstrate      
1   2   3   4   5

proper customs and courtesies to the American flag if I were 

on a military installation.


8.  I understand CAP’s zero tolerance on nondiscrimination, 
1   2   3   4   5
harassment, and drug abuse.

9.  I understand the importance of Core Values.                    
1   2   3   4   5 

10.  I understand the procedures for writing a military-style brief.     1   2   3   4   5

11.  If I could add a session it would be  ___________________________________.  

12.   If I could delete a session it would be __________________________________.

Comments:___________________________________________________________
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AL

361125903-4

IN

469710010-6

NATCAP

203325114-2

PR

009065916-5

AK

995060014-1

IA

503212723-5

NE

685013644-1

RI

029150233-1

AR

722023337-2

KS

674022597-7

NV

894310133-5

SC

292280065-5

AZ

850600679-6

KY

402053166-5

NH

033015322-5

SD

571063124-1

CA

917629117-4

LA

701268034-6

NJ

086416099-7

TN

379400726-6

CO

802206991-6

ME

041040369-5

NM

871855069-7

TX

767154997-6

CT

064571233-1

MD

212408341-1

NY

115304802-2

UT

841162956-8

DE

198501285-3

MA

019063618-6

NC

272162082-5

VT

054079373-1

FL

336215208-6

MI

480455001-1

ND

585020608-8

VA

23272250-1

GA

300694112-8

MN

551110230-4

OH

432175910-4

WA

984380459-8

HI

968201547-5

MS

392093402-5

OH

731459111-6

WV

253292468-6

ID

837052896-5

MO

641292063-6

OR

974029542-9

WI

532254128-2

IL

606044205-5

MT

597189010-6

PA

186121145-5

WY

820039507-6
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